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I. Cong tac chuyen mon

1.Hoan thanh cham, nhap diem, tong ket 2 mat, xet duyet ket qua 2 mat hoc

ky I dung thdi gian. Duyet ket qua 2 mat ca 3 khoi luc 13h30 ngay 13/01/2023. Nop
bao cao ket qua hoc ky I truoc ngay 17/1

2.T6 chiic hop PHHS cu6i hoc ky I tu luc 8hOO ngay 14/1

3.Hoan thanh viec phan cong giang day de xep TKB thuc hien tu tuan 19

(09/01/2023).
4.Cac lop dang ky cac mon hoc them hoc ky II, neu cac lop 11A2, 11A4,

10A3, 10A4, 10A5 so luqng HS khong hoc them nhieu se nhap lop hoc them.

5.Tang cuong on thi, boi duong HSG du thi HSG Olympic cum Dak Song,

chuan bi du thi cap tinh; dang ky tham du Olympic TP HCM mo rong nam 2023.

6.Hoan thien toan bo ho so, cong tac chuan bi de du thi KHKT cap tinh tu

11-13/1/2023. CBGVNV tich cue hoan thien Sang kien chuan bi nghiem thu trong
thang2

7.Tich cue dpng vien HS tham du cuoc thi "An toan giao thong cho nu cuoi
ngay mai"; tham gia hoan thanh cac vong loai de thi Olympic Tieng Anh tren
Internet cap trubng.

8.To chiic So ket hoc ky I, gap mat cuoi nam truoc khi nghi tet Nguyen dan,
chia tay cac GV duoc tang cuong trong sang ngay 17/11.

9.Phoi hop Cong doan tham gia Giai bong da mung Dang, mung Xuan ngay
07, 08/1/2023 tai truong THPT Nguyln Du

10 Tat ca lanh dao, CBGV duoc phan cong tham gia true Tet day du, nghiem
tuc, dung lich

11. Phoi hop Cong an xa Thuan Hanh chan chinh viec HS de xe ngoai trubng,
vi pham giao thong. Quan triet CBGVNV va hoc sinh chap hanh tot Luat Giao thong,
khong buon ban, van chuyen, su dung phao no, khong vi pham cac te nan xa hoi dip

nghi Tet Nguyen dan 2023
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Tran Cong Toan

Noi nhan:

-Toan th CBGVNV (d6 t/hien);
-Luu VP.

II.Cong tac Tai chinh, Co' so vat chat, lao dong

1.Lao dong tong ve sinh, niem phong, ban giao phong hoc cho bao ve, trang
tri don Tet hoan thanh cham nhat trong sang 18/1

2.Hoan thanh cong tac kiem ke tai san, thilt bi day hoc trade 10/01/2023

3.Hoan thanh thanh toan day them hoc them hoc ky I truoc ngay 14/01 de
bao cao quyet toan kinh phi vdi So GD. Hoan thanh cac khoan cong no nam 2022,
chuan bi va hoan thanh day du ho so de quyet toan kinh phi ngan sach nam 2022.

III.Nhiem vu cua To van phong nha trircrng

1.Bao ve can nang cao trach nhiem, tang cuong cong tac true, dac biet tang
cuong true trong thai gian nghi Tet tranh de mat mat, that thoat tai san. Khi nhan
ban giao va niem phong phong hoc can yeu cau cac lop tat dien, khoa cua can than

2.CB y te hoc dubng khan truong hoan thanh kham sue khoe, lap ho so theo
doi sue khoe cua HS

3.Thu quy phoi hop GVCN day nhanh hoan thanh cac khoan thu, hoan thanh
thanh toan tien day them hoc them hoc ky I

4.Ke toan hoan thanh cac ho so de thanh toan cac khoan, quyet toan cuoi nam

5.Chuan bi banh keo, CSVC chuan bi Tet, chuan bi ho so va kinh phi tang

qua tet cho CBGVNV dip T6t


