
I. Cong tac chuyen mon

1.Chan chinh ne nep day va hoc nghiem tuc; xu ly nghiem cac trudng hop hoc
sinh vi pham ne nep; thuong xuyen kiem tra, nhac nhd GV chap hanh dung quy che
chuyen mon, nang cao chat lupng day hoc; tich cue ddi mai phuang phap day hoc

2.Cac to Sinh hoat chuyen mon chan chinh, ra soat cac hoat dong, ke hoach
chuyen mon da xay dung nhung chua thuc hien hoac thuc hien chua hieu qua de
khac phuc va phan dau dat cac chi tieu da xay dung trong hoc ky II. To chuc cho
GV dang ky thi GVDG, lam sang kien nhu cac chi tieu da xay dung dau nam

3.Chan chinh hoat dong cua cac to chuyen mon, phat huy vai tro trach nhiem
ciia to trudng, to pho chuyen mon de chi dao hoat dong co hieu qua

4.Cac to bao cao ke hoach to chuc sinh hoat chuyen de, to c nic cac hoat dong

giao due, SHCM theo NCBH, ke hoach on thi tdt nghiep THPT cho hoc sinh 12, bdi
duong HSG,... cho lanh dao nha trudng truoc ngay 15/2/2022

5.To chuc tot cac hoat dong TNHN, cac hoat dong giao due theo ke hoach
mon hoc, to chuc cho hoc sinh tham quan cac di tich lich su. Du kien ke hoach cu
the ve thai gian, dia diem, kinh phi,...

6.Tich cue bdi duong HSG, tham gia thi HSG Olympic 23/3 cap tinh dat ket
qua kha quan, lua chpn HS de dang ky du thi Olympic 30/4 va Olympic thang 4 TP
HCM mo rong

7.To chiic hoi thi GVDG cap trudng trong tuan 23; nghiem thu cac sang kien
cap trudng chon de tai du thi cap tinh trong tuan 23

8.Hoan thanh kiem tra hoat dong su pham thay Dang van Tien trong tuan 22,
tuan 21 thay Tien nop bao cao tu kiem tra

9. Dang ky du thi nghe pho thdng, on tap cho hoc sinh chuan bi du thi trong thang 3

10.Cac CLB to chuc sinh hoat theo ke hoach. Cac dong chi phu trach bao cao
ke hoach, phuang an cu the cho lanh dao nha trudng; CLB Tieng Anh to chiic
chuong trinh "Rung chudng Vang"

11.Xay dung ke hoach, thdng nhat ma tran, cau true de thi, phan cdng ra de
kiem tra giua ky II. Luu y ra de phii hop vai ddi tuang hoc sinh
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12.Tang cuong cong tac lao dong ve sinh mdi trucmg, tang cuong giao due
hoc sinh y thuc bao ve tai san cua cong, giu ve sinh chung, bao ve mdi trubng

13.Phdi hop Cong doan to chiic tot dot thi dua cao diem chao mung DH Cong
doan trubng theo ke hoach da phat dong; To chiic thanh cong DH Cong doan trubng

ten thu II nhiem ky 2023 - 2028

14.Phoi hop Cong doan, Doan thanh nien tham, tang qua chiic mung cac don

bien phong nhan ngay 03/3

II.Cong tac Tai chinh, Co1 sb vat chat, lao dong

1.Bo phan thu quy phdi hop GVCN hoan thanh cac khoan thu dau nam, hoan
thanh thanh toan hoc them ky I. Ke toan hoan thanh ho so so sach de quyet toan ngan

sach 2022

2.Hoan thanh toan bo van ban, ho so kiem ke tai san 2022

3.Cac lop to chiic cho HS lao dong ve sinh lau chui ve sinh phong hoc, cua
kinh. Thiy Him thubng xuyen kiem tra CSVC, xay dung ke hoach phan cong lao

dong hang tuan phu hop, co tinh hieu qua, chii y phdi hop Doan trubng phan cong
tubi cay nuia nang; thubng xuyen nhac nhb bao ve, lao cong tang cubng trach nhiem
thuc hien tot nhiem vu duoc giao.

III.Nhiem vu cua To van phong nha trubng

1.Bao ve can nang cao trach nhiem, tang cubng cong tac true, hang ngay bom
nubc cho cac day phong hoc 2 Ian budi sang va dau budi chieu; true day dii ca sang,
chieu; thubng xuyen kiem tra sap dat, quan ly tai san can than, de diing noi quy dinh.

2.Nhan vien lao cong, tap vu tang cubng thuc hien tot nhiem vu da dupe hop
dong, chii y lam ve sinh khu vuc lop 10A5, day phong hoc bo mdn Tin hoc, ngoai
ngfr, chii y lau chui la bd nia tay sach se

3.CB y te hoc dubng ho trp, sap xep lai sach trong thu vien

4.Thu quy phdi hop GVCN day nhanh hoan thanh cac khoan thu, hoan thanh
thanh toan tien day them hoc them hoc ky I

5.Ke toan hoan thanh cac hd so de thanh toan cac khoan, quyet toan cudi nam

6.Phan Cong Co Au Thi Hien phu trach to Van phong trong thbi gian Co The
nghi sinh
Nai nhan:

-Toan the CBGVNV (&h t/hien);
-Ltru VP.


