SO GIAO DUC VA DAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
‘ DAKNONG ) Doéc lap — Ty do — Hanh phic
TRUONG THPT LUONG THE VINH

Sé: 0 /KH-THPTLTV Dk Song, ngay 03 thang 02 nim 2023

KE HOACH THANG 02 NAM 2023

I. Cong tac chuyén mon

1. Chén chinh né nép day va hoc ‘nghiém tic; xur ly nghiém céc truong h0'p hoc
sinh vi pham né nép; thuong xuyén kiém tra, nhic nhé GV chap hanh ding quy ché
chuyén mén, ning cao chét luong day hoc; tich cuc ddi méi phuong phap day hoc

2. Céc t6 Sinh hoat chuyén mén chén chinh, ra soét cac hoat dong, ké hoach
chuyén mén da xay dung nhung chua thuc hién hoac thuc hién chua hiéu qua dé
khéc phuc va phan dau dat céc chi tiéu da xay dung trong hoc ky II. Té chire cho
GV dang ky thi GVDG, lam séng kién nhu cac chi tiéu da xay dung dau nim

3. Chan chinh hoat dong cua cac t6 chuyén mén, phat huy vai tro trach nhiém
cua td trudng, 1o phod chuyén mén dé chi dao hoat dong cd hiéu qua

4. Céc tb bao cdo ké hoach tb chtic sinh hoat chuyén dé, t6 chirc cac hoat dong
gido duc, SHCM theo NCBH, ké hoach 6n thi tot nghiép THPT cho hoc sinh 12, boi
dudng HSG.,... cho lanh dao nha truong trudc ngay 15/2/2022

5. T6 chuce tdt cac hoat dong TNHN, cac hoat dong giao duc theo ké hoach
mon hoc t6 chire cho hoc sinh tham quan céc di tich lich su. Du kién ké hoach cu
thé vé thoi gian, dia diém, kinh phi,...

6. Tich cuc bdi dudng HSG, tham gia thi HSG Olympic 23/3 cap tinh dat két
qua kha quan, lua chon HS dé dang ky du thi Olympic 30/4 va Olympic thang 4 TP
HCM mo réng

7. T6 chire hoi thi GVDG cap truong trong tuan 23; nghiém thu céc sang kién
cap truong chon dé tai du thi cap tinh trong tuan 23

8. Hoan thanh kiém tra hoat dong su pham thay Pang van Tién trong tuan 22,
tuan 21 thay Tién nop béo cdo tu kiém tra
9. Ding ky du thi nghé phd théng, 6n tép cho hoc sinh chuén bi du thi trong théng 3

, 10. Cac CLB t6 chiic sinh hoat theo ké hoach. Céac déng chi Phu trach bao cao
ké hoach, phuong an cu thé cho lanh dao nha truong; CLB Tiéng Anh té chuc
chuong trinh “Rung chuéng Vang”

~11. Xay dung ké hoach,‘théng nhét ma tran, cAu tric dé thi, phan cong ra dé
kiém tra gitta ky II. Luu y ra dé phu hop vé1 doi tuong hoc sinh
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12. Ting cudng cong tac lao dong vé sinh mdi truong, ting cudng gido duc
hoc sinh v thirc bao vé tai san cua cong, gitr vé sinh chung, bao vé moi truong

13. Phéi hop Céng doan 6 chire tot dot thi dua cao diém chao mimg PH Céng
doan truong theo ké hoach da phat dong; To chire thanh cong DPH Coéng doan truong
lan thu I nhiém ky 2023 - 2028

14. Phéi hop Cong doan, Poan thanh nién thiam, ting qua chic mimng cac don
bién phong nhén ngay 03/3

I1. Cong tac Tai chinh, Co sé vat chit, lao dong

1. B6 phan tha qu§ phbi hop GVCN hoan thanh cac khoan thu dél; nam, hoan
thanh thanh toan hoc thém ky I. Ké toan hoan thanh ho so so sach dé quyét toan ngén
sach 2022

2. Hoan thanh toan bd vin ban, ho so kiém ké tai san 2022

3. Céc 10p td chirc cho HS lao dong vé sinh lau chui vé sinh phong hoc, cita
kink. Thay Hiru thuong xuyén kiém tra CSVC, xay dung ké hoach phén cong lao
dong hang tuan phu hop, c6 tinh hiéu qua, chi y phdi hop Poan trudng phan cong
tudi cdy mia nng; thuong xuyén nhiic nhé bao vé, lao cong ting cudng trach nhiém
thuc hién tot nhiém vu dugc giao.

I11. Nhiém vu caa TO van phong nha t(ruong
1. Bao vé can nang cao trach nhiém, ting cuong cong tac tryc, hang ngay bom

nudc cho cac day phong hoc 2 14n budi sang va dau budi chiéu; truc day du ca sang,
chiéu; thuong xuyén kiém tra sip dat, quan Iy tai san can than, dé ding noi quy dinh.

‘ 2. Nhan vién lao cong, tap vu tang cuong thuc hién t6t nhiém vu da dugc hop
dong, chu y lam vé sinh khu vuc 16p 10AS, day phong hoc bo mon Tin hoc, ngoai
ngit, chu y lau chui la bé rua tay sach sé

3.CBy té hoc duong ho tro, sé’p xép lai sach trong thu vién
4. Thu quy ph6i hgp GVCN déy nhanh hoan thanh cac khoan thu, hoan thanh
thanh toan tién day thém hoc thém hoc ky I
5. K& toan hoan thanh céc hd so dé thanh toan cac khoan, quyét todn cudi nam
6. Phan Cong C6 Au Thi Hién phu trach t6 Vin phong trong thoi gian Co The
nghi sinh
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- Toan thé CBGVNV (dé t/hién);
- Luu VP.
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