
I. Cong tac chuyen mon

1.Tiep tuc chan chlnh ne nep day vajioc nghiem tuc; xu ly nghiem cac trudng
hop hoc sinh vi pham ne nep; kiem tra va xu phat cac trudng hop hoc sinh hut thudc
vut rac bua bai; GVCN tang cudng cong tac kiem tra, nhac nho, giao due hoc sinh

2.He"' *'"••'-• tr-?.v. bo ho so chuyen mon cua ca nhan, cua to chuyen mon, ke

hoach on thi tot nghiep THPT, hoan thanh nhap lich bao giang, nhap diem, giao an,
hoan thanh kiem tra ho so chuyen mon truac ngay 10/3 de chuan bi don doan kiem
tra cua So Giao due va doan giam sat ciia Quoc hoi

3.Cac to tang cudng chi dao kiem tra, ra soat tat ca cac hoat dong chuyen mon
theo quy dinh, chi dao giao vien thuc hien nghiem tuc, day dii

4.Tiep tuc to chuc tot cac hoat dong TNHN, cac hoat dong giao due theo ke
hoach mon hoc, tang cudng to chuc cac buoi sinh hoat ngoai khoa trong cac tiet sinh

hoat dudi cd

5.Tham gia day du cac buoi hoi thao gidi thieu SGK theo ke hoach

6.GVBM Ngu van, Ljch su, Bia ly tich cue boi duong HSG chuan bi tham
gia thi Olympic 30/4 tai TP HCM tir 07-09/4/2023 theo cdu true dh thi BTC da gui

7.To chuc phan tich cau triic de thi minh hpa ky thi tot nghiep THPT, bam sat
cau true de to chuc tap cd hieu qua, chu y phan tich cac dang bai, hudng dan HS
each lam, luu y HD hoc sinh su dung MT cam tay de giai cac bai tap cac mon KHTN.
Tang cudng quan ly HS tham gia hoc on tap nghiem tuc. GVCN can tang cudng
cong tac kiem tra, nhac nhd HS.

8.To KHTN triln khai HS hoc sinh lam cac san pham STEM dk td chuc du
thi. GVBM Ly Hda, Sinh, CN tang cudng su dung cac thiet bi STEM, cac thiet bi
do Bo GD cap de day thuc hanh, thi nghiem

9.Hoan thanh nghiem thu cac sang kien cap trudng chpn de tai du thi cap tinh

10.Tiep tuc td chuc idem tra dot xuat giao vien d tit ca cac tuan

11.Chuan bi day du hd so, du lieu, on tap cho hoc sinh, coi va cham thi nghe
phd thong theo hudng dan cua Sd Giao due
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12.To chuc ra de, sao in de thi, coi, cham bai kiem tra giua ky II dam bao
nghiem hie, chat lupng. To truong chuyen mon kiem tra ky chat luqng de thi dam
bao diing ma tran, cau true da thong nhat. Nhac nha HS tuyet doi khong dupe vi

pham quy che thi

13.Thbng nhat k^ hoach trai nghiem cua HS kh6i 11, 12; to chuc hop PHHS
khoi 12, to chuc tu van huong nghiep cho HS khoi 12.

II.Cong tie Tai chinh, Co" so vat chat, lao dong

1.Hoan thanh cac khoan thu dau nam, hoan thanh thanh toan hoc them ky I,
trien khai mo tai khoan ngan hang BIDV cho phu huynh va hoc sinh co nhu cau de
thu hoc phi, cac khoan thu khac khong dung tien mat; Hoan thanh quyet toan ngan
sach nam 2022.

2.Xet nang lucmg Quy I, giii ho so ve So GD diing han

3.Thay Thien hoan thanh lap dat may tinh moi duqc cap cho phong hoc ngoai
ngu, GVBM Tieng Anh tang cuong su dimg phong hoc Ngoai ngu khi day hoc Tieng
Anh.

4.Thay HQu thubng xuyen kiem tra CSVC, xay dung ke hoach phan cong lao
dong hang tuan phu hop, co tinh hieu qua, Luu y phan cong quet mang nhen cac day
phong hoc va khu hieu bo; phoi hop Boan tiuong phan cong tuoi cay mua nang;
thubng xuyen nhac nha bao ve, lao cong tang cubng trach nhiem thuc hien tot nhiem
vu duqc giao.

III.Nhiem vu cua To van phong nha truong

1.Van phong tham mini, chuan bi hop dong de lanh dao ky lai hop dong theo

nghi dinh 111/2022/NB-CP voi bao ve.

2.CB y te hoc duong tiep tuc ho trq, sap xep lai sach trong thu vien hoan
chinh, ngan nap.

3.Thu quy phoi hop GVCN day nhanh hoan thanh cac khoan thu, hoan thanh
thanh toan tien day them hoc them hoc ky I cham dut trong thing 3.

4.Ke toan ra soat, hoan thanh cac ho so de thanh toan cac khoan, quyet toan
ngan sach 2022 trong thing 3 theo Ke hoach.
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